HUONG DAN PANG NHAP VA SU DUNG UNG DUNG MS TEAM

Hudéng din sir dung Office 365 va Microsoft Teams (danh cho sinh vién)

Office 365 danh cho gido duc 1a phién Micrsoft Office truc tuyén, mién phi, hién Hoc vién Nong
nghi¢p Viét Nam da dang ky chinh thuc str dung Office 365 cho can bd va sinh vién Truong, voi
bd Office 365, ching ta co thé:

- St dung bd office tryc tuyén trén nén web (Word, Excel, PowerPoint).

- Luu trir dir liéu trén OneDrive

- Sir dung Teams dé giang day truc tuyén thoi gian thuc véi cac tinh ning:
+ Lén dén 250 ngudi tham gia cing lac
+ HJ tro ghi hinh lai budi hoc
+ Khong gioi han thoi gian budi hoc.

- Ngoai ra Team con c6 thé duge st dung nhu mot hé thdng quan 1y hoc tap LMS (gidng nhur
Google Classroom hay Moodle)

Luwu y: Dé sir dung Office 365 va Teams, gidng vién va sinh vién phai cé tai khoan trén
Office 365.

Thong tin chi tiét vé Bo Office 365 Al mién phi cho gido duc tai https://www.microsoft.com/vi-
vn/education/products/office
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Chao mirng ban dén véi Microsoft 365

Ung dung Microsoft 365 (truéc day la Office) cho phép ban tao, chia sé va cong
tAc tt cA & mot nai vdi cac ting dung yéu thich ctia ban hién bao gdm Copilot*

Déng ky phién bén mién phi ciia Microsoft 365 >

M/


https://www.microsoft.com/vi-vn/education/products/office
https://www.microsoft.com/vi-vn/education/products/office

Dé co thé sir dung Office 365, sinh vién truy cap https://office.com va chon Pang nhap (Sign in)
dé tién hanh dang nhap bang tai khoan do Hoc vién cap.

Luwru y: Doi v6i tai khoan lin diu ding nhap, vui long thuc hién theo hwéng din sau diy
(Dé thun tién, sinh vién nén sir dung may tinh)

Buwéc 1: Nhap tai khoan office 365 Hoc vién cip nhu anh, 4n Next.

BS Microsoft
Sign in

7051 266@sv.vnua.edu.vrl

No account? Create one!

Can't access your account?

Back Next

Q Sign-in options

Buwéc 2: Nhap password rdi nhan Sign in

OFFICE 365 - VNUA
HOC VIEN NONG NGHIEP VIET NAM

Vietram Matisnal Usivarsity of Agricsiture

& 7051266@sv.vnua.edu.vn

Enter password

Passworrj

Forgot my password

Chao miing ban dén cong dong Office 365 Hoc vién
N6éng nghiép Viét Nam - VNUA

Tiép tuc nhan Next



OFFICE 365 - VNUA
HOC VIEN NONG NGHIEP VIET NAM
Vietnam Matisaal Usiveroty of Ageicadture

7051266@sv.vnua.edu.vn

Let's keep your account secure
We'll help you set up another way to verify it's you.
Use a different account

Learn more about verifying your identity

Next

Chao ming ban dén cong dong Office 365 Hoc vién
Néng nghiép Viét Nam - VNUA

Budére 3: Hé thong s& yéu cau kich hoat xac thuc hai budc thong qua tng dung xac thuc cho tai
khoan Office 365. Trén dién thoai, tién hanh cai dat ing dung Microsoft Authenticator. Khi da
cai dat xong, click chon "Next".

Keep your account secure

Microsoft Authenticator

@ Start by getting the app
On your phone, install the Microsoft Authenticator app. Download now

After you install the Microsoft Authenticator app on your device, choose "Next".

| want to set up a different method

Bude 3: Mo ing dung Microsoft Authenticator da dugc cai trén dién thoai chon Thém Tai
khoan (hoic ddu +), tiép theo Chon tai khoan co quan hodc truwong hoc sau d6 chon Quét



mi QR sau d6 soi vao md QR code duoc cung cap trén may tinh dé két nbi img dung xac thuc
véi tai khoan Office 365.

Keep your account secure

Microsoft Authenticator

Scan the QR code

Use the Microsoft Authenticator app to scan the QR code. This will connect the Microsoft Authenticator
app with your account.

After you scan the QR code, choose "Next”.

‘ Can't scan image? ’

oo |

| want to set up a different method

an Next

Buwéc 4: Hé thong s& cung cip mot day sb, nhap diy s nay vao tng dung Microsoft
Authenticator dé cho phép nhan thong bao xéc thyc.



Keep your account secure

Method 1 of 2: App

(/] 2

App Phone

Microsoft Authenticator

Let's try it out

Vv

Approve the notification we're sending to your app by entering the number shown below.

92

Back ‘

Sau khi dang nhap thanh cong, hé thdng s& chuyén dén trang chii tmg dung, tai ddy co thé sir
dung cac cong cu cua bd Office 365.

Microsoft 365 L Search

Welcome to Microsoft 365, Phuc Loc

Quick access

M Al (© Recently opened &8 Shared ¢ Favorites t
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Tham gia cac budi hoc trén Microsoft Teams
- Sinh vién dang nhap vao Office 365 (office.com) voi tai khoan da dang ky.

- Tai trang chu office.com, chon App Launchers hoac Apps:



Microsoft 365

® Welcome to Microsoft 365, Phuc Loc

Create

B

My Content

B

Quick access

Feed [ ANl (© Recently opened &3 Shared 17 Favorites f
Apps

- Click chon Teams, hé théng s¢ chuyén sang trang teams.microsoft.com

Apps

@i i B @ 2 o,

Teams Word Excel PowerPoint OneDrive OneNote

All apps =

Explore by category

Productivity Utilities Education Communication Content management Project management 2 more v

[. Forms a Sway “ Engage

Customize surveys and quizzes, get real-time results. Create interactive reports and presentations. Connect with coworkers and classmates, share
information, and organize around projects.

’ Stream w Visio ﬂ Project

Share videos of classes, meetings, presentations, and Simplify and communicate complex information Develop project plans, assign tasks, track progress,
training sessions. visually. and manage budgets.

B Whiteboard B Usts £ sharepoint

Ideate and collaborate on a freeform canvas Allows users to create, share, and track data inside Share and manage content, knowledge, and
designed for pen, touch and keyboard. lists. applications to empower teamwork.

- Nhap ma 16p hoc va chon "Join team":



Microsoft Teams

Join or create a team

Search or type a

. I HH
Create a team Join a team with a code

te® e

Nhép ma lép hoc

Brning everyone together and get to work

Join team

Microsoft Teams

Welcome to the class!

Tham khao demo tinh nang tai day

Hudng dan st dung Teams tir trang chii Microsoft



https://teamsdemo.office.com/
https://support.microsoft.com/vi-vn/teams

